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AGENDA
SPECIAL MEETING







April 21, 2014
BOARD OF COMMISSIONERS






5:00 P.M. (EDT)

315 WEST SECOND STREET









FRANKFORT, KY  40601

502/875-8500
1.       
INVOCATION







PLEDGE OF ALLEGIANCE


ROLL CALL

MINUTES










2.
CEREMONIAL ITEMS



2.1
Reforest 2015 Frankfort T- shirt contest winners – Rebecca Hall



3rd Place 
Valeri Mynhier, Franklin County High School


2nd Place 
Callie Towles, Kentucky State University


1st Place 
Sierra Demers, Frankfort High School


2.2
Parks & Recreation New Staff Introductions – Co-director Jim McCarty


2.3
Citizen recognition for fire rescue – Chief Eddie Slone
3.
CITIZEN COMMENTS
4.
ORDINANCES

4.1
SECOND READING:  An Ordinance amending Chapter 35 of the City of Frankfort Code of Ordinances concerning taxation.

Purpose: To adopt an Ordinance amending Chapter 35 of the City of Frankfort Code of Ordinances concerning taxation.

Background:  This ordinance amends Chapter 35 of the City of Frankfort Code of Ordinances by adding Section 35.06.  This section provides additional authority for the collection of delinquent property taxes, penalty, and interest, as well as court costs and attorneys fees.  Under Section 35.06(1) an action would be filed against one person to collect delinquent property taxes, and if the property has to be sold at the courthouse steps to pay the delinquent tax and the sale does not raise sufficient funds to pay the tax bill in full, a deficiency judgment could be obtained against the property owner for the remaining balance due and owing.  Under Section 35.06(2), an action would be filed against a number of property owners in the same action to collect delinquent taxes.  However, under this statutory procedure the City will not be able to recover a deficiency judgment against the landowner in the event the sale of the property does not bring sufficient proceeds to pay the bill in full.  This process would be used for collecting taxes where the landowner does not have sufficient funds to pay the deficiency judgment. 

This Ordinance had its first reading on March 24, 2014.
Financial Analysis:  The passing of this ordinance should have a positive fiscal impact on the City, as it will result in a more efficient process to collect delinquent property taxes. 

Recommendation:
Approval
Attachment:

· Ordinance. 

Contact Person:

Name:

Rob Moore

Title:

City Solicitor



Department:


Phone:

502/227-2271 

Email:

Rmoore@Hazelcox.com

4.2
FIRST READING:  An Ordinance appropriating the revenue to be received by the 
City of Frankfort for the Fiscal Year 2014-2015.

Purpose: The purpose of this Ordinance is to appropriate revenue to be received and expended by the City of Frankfort for Fiscal Year 2014-2015 in accordance with the budget submitted and approved by its adoption. 


The proposed General Fund budget summary is:

General Fund Receipts                                     $33,078.7K

General Fund Expenditures                              $32,850.5K

Excess Receipts (Deficit)                                  $     228.2K 


The General Fund Budget meets five of the goals and objectives of the commission 

· Structurally balanced budget (surplus of $228.2K).

· Includes bonding for Aquatic Center financing. 

· Includes employee COLA to improve work climate.

· Elimination of five full-time employees in an effort to improve efficiency standards.

· Utilizes new found money for capital purchases and builds reserves for future needs.

          
As stated above, the General Fund Budget is a structurally balanced budget with no increases in fees and taxes. The budget is inclusive of an employee COLA increase proposed by management of 2.50% effective 7/1/14.
Financial Impact: The impact of the employee COLA is approximately $560,000 ($500,000 General Fund and $60,000 Sewer). The above increase will be off-set by the elimination of five employees and the reduction of pension rates. 
           
Recommendation: Approval

Attachment:
· Ordinance


Contact Person:


Name:


Steve Dawson


Title:

             Director


Department:

Finance


Phone:


502/875-8500


Email:


sdawson@frankfort-ky.gov


4.3
FIRST READING: An Ordinance amending Section 37.31, Pay Plan; Classification and Compensation of the City of Frankfort Code of Ordinances.
Purpose: To amend Section 37.31(E) of the Code of Ordinances to add the Job Title of Community Relations Manager.

Background:  Each department must currently handle community communication independently, resulting in a lack of consistency and attention to this function.  The City is seeking to improve communication of events, services, and positive stories about the good work done within the city through the introduction of a Community Relations Manager.  The Community Relations Manager would have the primary responsibility of facilitating communication from the City of Frankfort to both the media and general public.  This will be achieved through a variety of strategies such as press releases, public events, brochures, news conferences, radio spots, posters, advertising, etc., utilizing print, radio and television. The Community Relations Manager will be the point person for city departments as well as the Board of Commissioners to relay relevant information.  

Financial Analysis:  Nominal

Recommendation:  Approval
Attachment:

· Ordinance
Contact Persons

Name:

Kathy Fields






Title:

Human Resources





Department:
HR/City Manager

Phone:

502/875-8500



Email:

Kfields@Frankfort.ky.gov


 

5.
ORDERS
6.
RESOLUTIONS
7.
CONSENT CALENDAR

Items on the Consent Calendar are considered to be routine by the Board of Commissioners and will be enacted by one motion and one vote.  There will be no separate discussion of these items unless a Board member so requests, in which event the item will be removed from the Consent Calendar and considered separately.  The City Manager will read the items recommended for approval.
7.1 

To authorize a First Amendment to an Agreement with Mountjoy Chilton Medley LLP to perform the 
audit for the City for the fiscal year ended June 30, 2014, and authorize the Mayor to sign all related 
documents (Finance).
Purpose:  The contract will allow Mountjoy Chilton Medley LLP to perform the annual audit for the City of Frankfort for the fiscal year ended June 30, 2014.
Background: The City of Frankfort has just completed the audit contract for the three-year term for the fiscal years ended June 30, 2011, June 30, 2012, and June 30, 2013. The Auditor has agreed to the Amendment to the Agreement to allow the auditor to perform the audit for the City for the fiscal year ended June 30, 2014.     
Financial Analysis: The cost of the audit for the fiscal year ended June 30, 2014 will be $31,040.00.
Funds are available in Account No. 100-20-53220 and Account No. 200-68-53220. 

Recommendation:  Approval

Attachment: 

· First Amendment.

Contact Person:

Name:


Steve Dawson

Title:


Finance Director

Department:

Finance 

Phone:


502/875-8500

Email:


sdawson@frankfort.ky.gov

7.2
To consider approving a Sewer Extension Contract with Quintin Court of Frankfort LLP for a proposed senior living facility on Schenkel Lane in Frankfort, Kentucky and to authorize the Mayor to sign all documents related to the contract (Sewer Department).
Purpose:  To approve a Sewer Extension Contract with Quintin Court of Frankfort LLP for a proposed senior living facility on Schenkel Lane in Frankfort, Kentucky and to authorize the Mayor to sign all documents related to the contract.  

Background:  Anyone intending to extend sewers that connect to the City Sewer system must enter into a contract with the City that spells out certain commitments that the Developer must comply with.  Some of these commitments include:

· All sewers must be designed and installed in accordance with both the Kentucky Division of Water and the City of Frankfort Sewer Department standards;

· Upon completion of the project as-built drawings, signed and sealed by the engineer, must be submitted to the Sewer Department prior to final inspection and testing;

· The Developer retains ownership and is responsible for all maintenance for a period of one year from completion of construction;

· The City has the right to make connections to the system installed to make additions or further extensions of the sewer without obligation to the Developer.

Sanitary sewer plans and specifications have been prepared and will be submitted to the Department for review and approval following Commission approval of the Sewer Extension Contract.  The Division of Water will review the sanitary sewer plans and specifications after City Commission approval.  Final acceptance is contingent upon completion of the 30-day waiting period for testing after construction is completed and satisfactorily passing all tests.


Financial Analysis:  Additional customers added by this sewer extension will increase revenue.


Recommendation:  Approval


Attachments:

· Sewer Extension Contract (to be provided)

· Project Map

Contact Person

Name:

William R. Scalf, Jr., P.E.

Title:

Director

Department:
Sewer

Phone:

502/875-2448

Email:

wscalf@frankfort.ky.gov


7.3
To authorize approval of a Sewer Extension Contract with Empire Construction & Development LLC for a proposed commercial development on Twilight Trail in Franklin County, Kentucky and to authorize the Mayor to sign all documents related to the contract (Sewer Department).

Purpose:  To approve a Sewer Extension Contract with Empire Construction & Development LLC for a proposed commercial development on Twilight Trail in Franklin County, Kentucky and to authorize the Mayor to sign all documents related to the contract.  

Background:  Anyone intending to extend sewers that connect to the City Sewer system must enter into a contract with the City that spells out certain commitments that the Developer must comply with.  Some of these commitments include:

· All sewers must be designed and installed in accordance with both the Kentucky Division of Water and the City of Frankfort Sewer Department standards;

· Upon completion of the project as-built drawings, signed and sealed by the engineer, must be submitted to the Sewer Department prior to final inspection and testing;

· The Developer retains ownership and is responsible for all maintenance for a period of one year from completion of construction;

· The City has the right to make connections to the system installed to make additions or further extensions of the sewer without obligation to the Developer.

The developer intends to connect one existing commercial building and get rid of a temporary holding tank.  

Sanitary sewer plans and specifications have been prepared and submitted to the Department for review and approval following Commission approval of the Sewer Extension Contract.  Following Department approval, the plans and specifications will be submitted to the Division of Water for their review and approval.  Final acceptance is contingent upon completion of the 30-day waiting period for testing after construction is completed and satisfactorily passing all tests.

Financial Analysis:  Additional customers added by this sewer extension will increase revenue

Recommendation:  Approval

Attachments:

· Sewer Extension Contract (Draft)

· Project Map

Contact Person:

Name:

William R. Scalf, Jr., P.E.

Title:

Director

Department:
Sewer

Phone:

502/875-2448

Email:

wscalf@frankfort.ky.gov

7.4
To authorize approval of a construction contract to ADE Contracting for installation of approximately 350-feet of 8-inch PVC, 500-feet of 6-inch PVC, and four manholes along Winding Way and to authorize the Mayor to sign all documents related to the project (Sewer Department).

Purpose: To award a construction contract to ADE Contracting for installation of approximately 350-feet of 8-inch PVC, 500-feet of 6-inch PVC, and four manholes along Winding Way and to authorize the Mayor to sign all documents related to the project. 

Background:  The Sewer Department received bids on March 27 for installation of 350-feet of 8-inch PVC, 500-feet of 6-inch PVC, and four manholes along Winding Way.  This will replace old broken down common lateral that are in the back yards and a constant maintenance issue with a sewer main that will be constructed to current Frankfort specifications to reduce sewage overflows and to provide better service to the effected customers.

We received 3 bids and ADE Contracting was determined to be the lowest responsible bidder at $82,300.00.  The other two bid were from Basham Construction for $135,000.00 and Walter Martin Excavating for $139,300.00.  

Financial Analysis:  Funds are available in Sewer Account No. 300.68.54390.  The budget for this account is $9,440,000 and as of March 31 this account had $5,246,354 expensed or encumbered.  Money will be transferred from the Bond Account to reimburse the 300 Account.  
Recommendation: Approval

Attachments: 

· Bid Tab 

· Engineer’s Recommendation Letter  
· Map of Project Area

Contact Person:

Name:

William R. Scalf, Jr., PE

Title:

Director

Department:
Sewer

Phone:

502/875-2448

Email:

wscalf@frankfort.ky.gov
7.5
To authorize approval of a Professional Services Agreement with Otis Engineering LLC for the production of drawings, bid documents, and construction oversight for installation of sewers in the area of Clay Avenue, and authorize the Mayor to sign all related documents (Sewer Department).

Purpose:  The purpose of this item is to approve a Professional Services Agreement with Otis Engineering LLC for the production of drawings, bid documents, and construction oversight for installation of sewers in the area of Clay Avenue and authorize the Mayor to sign all related documents.  

Background: In the area of Clay Avenue there are 3 to 5 houses that are on septic tanks even though the rest of the surrounding area is on sewer.  Two of these houses are having issues with their septic tanks and due to the size of the lot there is no room to install a new septic system.  This project will investigate and confirm the number of houses and determine the most economical way to attach them to the sewer system.

Contract
 is not to exceed $ 19,000.00

Financial Analysis: Funds are available in Sewer Account No. 300.68.54390.  The budget for this account is $9,440,000 and as of March 31 this account had $5,246,354 expensed or encumbered.  Money will be transferred from the Bond Account to reimburse the 300 Account.  

Recommendation: Approval


Attachments: 

· Professional Services Agreement (Draft)

· Project Map

Contact Person:

Name:

William R. Scalf, Jr., PE

Title:

Director

Department:
Sewer

Phone:

502/875-2448

Email:

wscalf@frankfort.ky.gov
7.6
To authorize approval of a Professional Services Agreement with Jacobs Engineering Group, Inc. for contract administration and construction oversight during construction of a replacement pump station in the Two Creeks Subdivision and construction of associated sewers and authorize the Mayor to sign all related documents (Sewer Department).

Purpose:  Approval of a Professional Services Agreement with Jacobs Engineering Group, Inc. (Jacobs) for contract administration and construction oversight during construction of a replacement pump station in the Two Creeks Subdivision and construction of associated sewers and authorize the Mayor to sign all related documents.

Background: The Two Creeks Subdivision is currently the location of several Sanitary Sewer Overflows (SSO’s) due to excessive inflow and infiltration.  This project is replacing 3 aging pump stations, construction of 4,550 feet of gravity sewer, 1,200 feet of new force main, demolition of the 3 pump stations that are being abandoned and dead-loading the sewers and force main that will be abandoned.  The project design is complete and the project was advertised on April 6 with a bid opening of May 6.  

Jacobs has completed the design and will be providing contract administration and construction oversight for the project.  Due to the complexity of the project and the value of the real estate where the project is located, Jacobs proposes to bring in one of their senior Resident Project Representatives (Mr. Joe Morgan) to oversee construction.  Mr. Morgan has over 30 years of experience in a variety of projects and was the RPR for the recently completed Sewer Rehabilitation Project in the same neighborhood; therefore he has a very good working knowledge of the neighborhood and a working relationship with the employees of the Country Club.

Jacobs estimated cost of construction is $2,500,000 with a 14 month estimated time of construction.  Contract is not to exceed $ $330,638 (13% of the total estimated cost of construction) and is summarized below.

Bidding Assistance
$14,217.00


Construction Administration/Management
$114,126.00


Resident Inspector
$180,000.00


Sub-consultant Services
$10,520.00


Expenses
$11,775.00


Total Construction Engineering Services
$330,638.00

Financial Analysis: Funds are available in Sewer Account No. 300.68.54390.  The budget for this account is $9,440,000 and as of March 31 this account had $5,246,354 expensed or encumbered.  Money will be transferred from the Bond Account to reimburse the 300 Account.  


Recommendation: Approval


Attachments: 

· Professional Services Agreement (Draft)

· Resume of Joe Morgan – Proposed Resident Project Representative

· Project Map


Contact Person:


Name:

William R. Scalf, Jr., PE


Title:

Director


Department:
Sewer


Phone:

502/875-2448


Email:

wscalf@frankfort.ky.gov
7.7
To authorize an award to _______________________for the construction of the Transit Wash Bay (Public Works).

Purpose:  To authorize an award to _______________________for the construction of the Transit Wash Bay.

Background:  The Transit Division applied for and received a grant for the design and construction of a wash bay facility in order to maintain the transit fleet and prolong the life the vehicles.  The wash bay will be a separate building at the Public Works yard on Bald Knob road and was designed by QK4.  According to the grant, the wash facility will include an undercarriage wash to remove salt from the frames of the vehicles.

The facility was designed to be used for not only the transit buses but also other vehicles belonging to the City (provided each department reimburse the cost of the wash.)  In this manner, it is planned to help extend the life of all City vehicles, especially those that have a significant exposure to road salt.

Financial Analysis:  Funds for this project are available via a 5309 Direct Appropriations Grant from Transportation Delivery and will be paid through Grants Account No. 100-01-22061.  Funds will be reimbursed through the grant.

Recommendation:  Award the contract for the construction of the Transit Wash Bay to ___________________ in the amount of _______________ and authorize the Mayor to sign all related documents.

Attachment:
· Contract (to be provided)
Contact Person
Name:


Tom Bradley





Title:


Director






Department:

Public Works




Phone:


502/875-8500






Email:


tbradley@frankfort.ky.gov


7.8
To authorize the replacement of the digital radio/phone recorder in E-911, and authorize the Mayor to sign all related documents (Police / E911).


Purpose: To replace an end-of-life digital recorder used in E-911.


Background: 
Frankfort / Franklin Co. E-911 is required to record all voice transmissions and phone calls into the E-911 center. The current equipment has reached the end of its service life at approximately 6 years old and is becoming undependable. Replacement parts are no longer available or very difficult to find.  The replacement equipment is a GSA listed item (GSA: 35F-0415V) and is provided by a sole source supplier. This equipment is interoperable with our new digital radio system.

Financial Analysis:       $27,657.65 is available in Communications Account No. 100.39.53265.


Recommendation:   Approval of expenditure and authorization for the Mayor to sign all related documents

Attachment:   
· Quote

· Product brochure
Contact Person
Name: 

Deron Rambo
Title:

E-911 Director

Department:
Police
Phone:

502/352-2064
Email: 

drambo@frankfort.ky.gov

7.9
To authorize the filing of an application for a 2014 CSX Tree Giveaway Grant and to authorize the Mayor to sign all grant-related documents (Park and Recreation, and Grants).

Purpose: To authorize filing of an application for a 2014 CSX Tree Giveaway Grant to hold a tree giveaway event to distribute 75 or more trees sized 5 feet or larger during National Neighbor Woods Month in October 2014.  The trees are to be given to the general public, neighborhood associations or other community organizations at no cost.  Giveaway trees can be planted on public or private property.  Maximum funding is $5,000 to be used towards all items related to the tree giveaway event.  There is no match requirement for this grant.  

Background:   The 2014 CSX Tree Giveaway Grant is currently open.  The grant is to hold a tree giveaway event to distribute 75 or more trees sized 5 feet or larger during National Neighbor Woods Month in October 2014.  The trees are to be given to the general public, neighborhood associations or other community organizations at no cost.  Giveaway trees can be planted on public or private property.  Maximum funding is $5,000 to be used towards all items related to the tree giveaway event.  There is no match requirement for this grant.  

Financial Analysis:  There is no match required for this grant.  The city will be requesting a total of $5,000 to be used towards all items related to the tree giveaway event.

Recommendation:  Approval


Attachments:   None

Contact Persons

Name:


Lorri Grueber
 

Rebecca Hall

Title:


City Arborist


Grants Manager

Department:

Parks & Rec.


City Manager

Phone:


502/875-8575


502/875-8500

Email:


lgrueber@frankfort.ky.gov
rhall@frankfort.ky.gov

7.10
To authorize filing an application for a 2014 CSX Restoration Grant and to authorize the Mayor to sign all grant-related documents (Park and Recreation, and Grants).

Purpose:  Requesting authorization to apply for a 2014 CSX Restoration Grant to help restore lost canopy coverage and/or strengthen riparian buffer zones through a tree planting event.  

Background:   The 2014 CSX Restoration Grants are currently open and the city was invited to apply for funding.  The arborist would like to submit a grant application to utilize funds for a Fall tree planting event.  The grant does not require a match.  Maximum funding is $5,000 to purchase plant material and supplies, planning and care costs with an additional $2,000 for an i-Tree analysis to quantify the impact of the plantings.

Financial Analysis:  There is no match required for this grant.  The city will be requesting a total of $7,000, of which $5,000 will be to purchase plant material and supplies, and planning and care costs with an additional $2,000 for an i-Tree analysis to quantify the impact of the plantings.

Recommendation:  Approval

Attachments:   None

Contact Person

Name:

Lorri Grueber
 

Rebecca Hall

Title:

City Arborist


Grants Manager

Department:
Parks & Rec.


City Manager

Phone:

502/875-8575


502/875-8500

Email:

lgrueber@frankfort.ky.gov
rhall@frankfort.ky.gov


7.11
To authorize a Consultant Agreement with CARMAN to create a Wayfinding Sign Master Plan and to authorize the Mayor to sign all related documents (Planning & Building Codes and Grants).

Purpose: To award a Consultant Agreement to CARMAN for the creation of a Wayfinding Sign Master Plan 

Background: In December 2013 and January 2014, the City Commission was presented with various ways to allocate the $230,000 KCDC funds. One of the items that staff recommended for consideration was to hire a consultant to assist in preparing a Wayfinding Plan for the Downtown.  For the past few months, an informal committee comprised of City staff, DFI, Frankfort-Franklin County Tourism, KCDC, Franklin County and Kentucky State University have been meeting to discuss wayfinding needs. On February 24, 2014, the City Commission adopted Ordinance No. 2, 2014 Series, which included funding in the amount of $25,000 so staff could hire a consultant to prepare the Wayfinding Plan for the City. 

In February, staff released a Request for Proposals and eight proposals were received. A selection committee of five staff from the Wayfinding Committee reviewed and ranked the proposals as follows:

Firm



Average Score



Cost
CARMAN


90.6




$24,000

Axia



85.8




$59,912

Workshop


82.2




$32,240

Element Design


76




$44,000

AECOM


73.6




$83,000

Stantec



69.8




$30,600

Rowland Design

62




$82,500

Harriett Spear


53.8




$86,500

After a review of the scope of services, the city selected CARMAN based on their experience with similar projects, experience working on the Greening America’s Capitals plan and overall firm qualifications. 

The scope of work for the project includes 1) meetings with the Wayfinding Committee, stakeholder groups and City Commission; 2) Creation of a branding logo for the downtown signage; 3) Route investigations; 4) Creation of graphic alternatives for consideration; 5) Assist with permitting process through Kentucky Department of Highways; and 5) Preparation of a Final Wayfinding Report.

The project would be anticipated for consideration by the City Commission this summer. 

Financial Analysis: The total contract amount is $24,000.  The funds for this project will be provided through funds in Account No. 100-20-55450.

Recommendation:   Approval 

Attachment: 
· Agreement (to be provided)
Contact Person

Name:

Gary Muller



Rebecca Hall

Title:

Planning Director


Grants Manager 

Department:
Planning



City Manager 

Phone:

502/875-8500



502/875-8500

Email:

gmuller@frankfort.ky.gov

rhall@frankfort.ky.gov

7.12 
To authorize a Memorandum of Agreement with Frankfort Regional Medical Center to allow the Emergency Room Charge Nurses to participate in scheduled ride-along opportunities, and authorize the Mayor to sign all related documents (Fire Department).

Purpose:  To authorize the Mayor to sign a Memorandum of Agreement with Frankfort Regional Medical Center that clearly identifies the participation level and liabilities of a proposed Emergency Room nurse ride-along program.  
Background:  
The agreement will allow an educational opportunity for the Charge Nurses assigned to the Emergency Room.  The ride-along will provide mutual benefit to our staff and the staff of the hospital while identifying ways that the transfer of care can be improved.  Both the fire department personnel and hospital personnel will have a better understanding of the capabilities, obstacles and limitations of the respective departments.  Once approved, this Agreement will become effective no later than May 1, 2014.

Financial Analysis:  
N/A

Recommendation:  
Approval
Attachment:


· Memorandum of Agreement (draft)
Contact Person




Name:


Eddie Slone
Title:


Fire Chief

Department:  

Fire

Phone:


502/875-8511

Email:


eslone@frankfort.ky.gov
7.13
Personnel 

Employee

Department
Date

Other


Appointment

Frank Morgan

Police

4/15/14

Patrol Officer I


Appointment

Ben Sullivan

Police

4/15/14

Patrol Officer I


Appointment

Jeffery R. Belcher

Police

4/15/14

Patrol Officer I


Resignation

Wesley Willis

Police/E911
4/21/14

Telecommunicator I; 










authorize payment of all 










accrued leave
Contact Person




Name:


Kathy Fields
Title:


HR Director
Department:  

HR/City Manager
Phone:


502/875-8500
Email:


kfields@frankfort.ky.gov
8.
BOARD APPOINTMENTS


8.1
Forestry Advisory Board:

· Marie Cull, reappointment to a 3-year term ending 5-8-17

· Kim Cowherd, reappointment to a 3-year term ending 5-8-17

· Rebecca Bishop, reappointment to a 3-year tem ending 5-8-17

· Diane Peters, appointment to a 3-year term ending 5-8-17



Attachments:

· Mayor’s Letters of recommendation

· Marie Cull’s resume (to be provided)

· Kim Cowherd’s resume (to be provided)

· Rebecca Bishop’s resume (to be provided)

· Diane Peters’ resume (to be provided)
9.
OLD BUSINESS

10.
NEW BUSINESS


11.
ADJOURNMENT
3
1

